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	PROJECT NAME: Atlanta Office
	SUBJECT: Verify Direct Deposit Information
	DATE PREPARED: 6/20/2022
	NAME: Crystal Newton
	LESSONS LEARNED: When we have a new hire, please double and triple check the routing and account number with the information that is given from the employee. 
	CORRECTIVE ACTIONS: Have someone double check routing and account number on Altera to verify account information is correct before the payroll is sent in on Wednesdays. 


